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0 of 0 people found the following review helpful. Excellent guidebookBy L GEasy to read and very useful as practical
guidebook. Recommended to read more than once. Take your time is as simply as good advice for everyone.

If you want to know what it takesto be REALLY productive, read this. It's not just about to-do lists and managing
your emails - it's aboutnbsp; productivity you can really feel and a getting a better quality of life.

From the Back Covernbsp; Isquo; This book will challenge you to think differently about your workhellip; and
probably your life, too!rsquo; Graham Allcott, author of How to be a Productivity Ninja nbsp; Isquo;l guarantee that
yoursquo;ll keep coming back to this book for arefresher course in how to maintain balance in your life.rsquo; June
Dennis, Head of the University of Wolverhampton Business School nbsp; nbsp; This book will change what you think
it takes to be productive. True productivity in aworld where the work never endsis not about working harder, faster or
longer. Itrsquo;s about working smarter, doing your best work and coming home knowing you delivered. nbsp;

Y oursquo;ve already tried those other, old time-management techniques, butnbsp;when yoursquo;re drowning in
emails, meeting requests, deadlines, competing priorities, and never-ending to-do lists -nbsp;they just havenrsquo;t
worked! Therersquo;s always way too much to do and never enough time. nbsp; Thisis a better way. How To
Benbsp;Really Productive gives you practical guidance and key skills that will give you the freedom, space and
mindset you need to get organised, focused and in control, to manage your workload and other peoplersgquo;s
expectations and to get more of the right things done. So take control today and discover a new, empowering approach
that will banish the stress, pressure and craziness and leave you feeling calm, balanced and really, really productive.
nbsp; nbsp; nbsp; Isquo;Simple, practical tips that help with mindset and busyness, this book helps you get out of
overwhelm and into being truly productive.rsquo; nbsp; Jenny Flintoft, Business and L eadership Consultant,
Facilitator Speaker nbsp; Isquo;l've read alot of productivity books and Grace's book is the one I'll be recommending
above all others.rsquo; Richard Tubb, IT Business Expert nbsp; Isquo;Buy this book, and donrsquo; forget your
highlighter pen!rsquo; Amanda Alexander PCC, Talent Development Coach, Regional Director Forward Ladies nbsp;
Isquo; Grace has provided a one-stop shop for everything we need to know to be more effective.rsquo; nbsp; Helen
Frewin, Talent Director, Totem nbsp; Isquo;Practical answers to managing productivity - aquirky journey of sound
theories, engaging stories and top tips inviting self-reflection to find your very own achievable work-life

bal ance.rsgquo; nbsp; Mairead Minto, Talent Devel opment Manager nbsp; |squo; The productivity book for real
humans.rsquo; nbsp; Marianne Cantwell, author of Be a Free Range Human About the AuthorGrace Marshall is head
coach and chief encourager atnbsp;Grace-Marshall.comnbsp;and author of the bestsellingnbsp;21 Ways to Manage the
Stuff That Sucks Up Y our Time. nbsp; Sheis also a Productivity Ninjawithnbsp; Think Productive, one of the
UKrsguo;s leading productivity training companies, hel ping organizations across the world survive information
overload and get more done with less stress.



